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FIRST AID POLICY 

The First Aid Policy at Oakhurst is in operation to ensure that every student, member of staff and visitors will be well looked after in the event of an accident, no matter how minor or major. In the event of an accident all members of the school community should be aware of the support available and the procedures available to activate this.

The purpose of the Policy is therefore:

· To provide effective, safe First Aid cover for pupils, staff and visitors.

· To ensure that all staff and pupils are aware of the system in place.

· To provide awareness of Health & Safety issues within school and on school trips, to prevent, where possible, potential dangers or accidents.

NB: The term FIRST AIDER refers to those members of the school community who are in possession of a valid First Aid at Work (FAW) certificate or equivalent (see appendix A)
First Aiders will:

· Ensure that their qualifications are always up to date.

· Always attend a casualty when requested to do so and treat the casualty to the best of their ability in the safest way possible. This includes wearing gloves where any loss of blood or body fluid is evident, calling for help from other First Aiders or Emergency Services.

· Help fellow First Aiders at an incident and provide support.

· Act as a person who can be relied upon to help when the need arises.

· Ensure that their portable first aid kits are adequately stocked and always to hand.

· Insist that any casualty who has sustained a significant head injury is seen by professionals at the hospital, either by sending them directly to hospital or by asking parents to pick up a child to take them to hospital; ensure that parents are aware of significant head injuries promptly via telephone.
· Ensure that a child who is sent to hospital by ambulance is either: --

- Accompanied in the ambulance at the request of paramedics.
- Followed to a hospital by a member of staff to act in loco parentis if a relative cannot be contacted.
- Met at hospital by a relative.

· Keep a record of each student attended to, the nature of the injury and any treatment given, in the Accident Book provided in the First Aid boxes.
· Ensure that everything is cleared away, using gloves, and every dressing etc. be put in a white plastic bag for contaminated/used items and sealed tightly before disposing of the bag in a bin. Any bloodstains on the ground must be washed away thoroughly. No contaminated or used items should be left lying around.

Headteacher and Senior Leadership Team will:
· Ensure that there is always a qualified first aid person available on each school site.

· Report to the School Business Manager (Denise Barkham) all staff accidents at work that fall under RIDDOR.

· Provide adequate First Aid cover as outlined in the Health & Safety [First Aid] Regulations 1981.

· Monitor and respond to all matters relating to the health and safety of all persons on school premises.

· Ensure all new staff are made aware of First Aid procedures in school.

· Ensure that relevant insurances are in place.

Teaching and support staff will:
· Familiarise themselves with the first aid procedures in operation and how to contact a First Aider. 
· Be aware of specific medical details of individual students when publicised by the school administrative staff.
· Ensure that their students are aware of the procedures in operation.

· Never move a casualty until they have been assessed by a qualified First Aider unless the casualty is in immediate danger.

· Send for help to the School Office as soon as possible either by a person or telephone, ensuring that the messenger knows the precise location of the casualty.

· Reassure, but never treat a casualty, unless staff are in possession of a valid  Certificate or know the correct procedures; such staff can obviously start emergency aid until a First Aider arrives at the scene or instigate simple airway measures if clearly needed.

· Send a student who has minor injuries to the First Aid point if they are able to walk where a First Aider will see them; this student should be accompanied.

· Ensure that they have a current medical consent form (including contact details of each pupil’s own GP) for every student that they take out on a residential school trip which indicates any specific conditions or medications of which they should be aware.

· Have regard to personal safety.

· Report all accidents to themselves at work.
· Ensure that they always obtain the history relating to a student not feeling well, particularly in the cases of headaches, to ensure that no injury has caused the student to feel unwell.

Office Staff will:
· At the start of each academic year, provide staff with a list of students who are known to be asthmatic, anaphylactic, diabetic, epileptic or have any other serious illness.

· Have a file of up to date medical consent forms for every student in each year and ensure that these are readily available for staff responsible for school trips/outings. 
· Support the First Aiders in calling for an ambulance or contacting relatives in an emergency.
There are a number of first aid boxes located around the school (office area, staff room, hall, and each double classroom). In addition to these there is a first aid box, used by the playground supervisors. 
Ice packs are kept in the breakfast club freezer (in PE store). All first aid provisions are checked regularly by Angela McClelland and replenished as requested by staff.

The following ailments / injuries are treated as set out below:-
· Use small pieces of paper towel to clean minor grazes/cuts, dampened with water (spray bottle). Dry area with a clean, dry piece of paper towel. All staff should be aware of the need for good hygiene practices when dealing with spillage of bodily fluids (as detailed in first aid procedures - attached). Details of pupil, date, time, injury, treatment and signature of the attending member of staff are recorded in the ‘accident book’.
· For excessive bleeding, gauze pads to be used to apply pressure to reduce bleeding. A dressing bandage should then be applied (on top) ,if bleeding continues. Plasters are NOT to be applied. Parents/carers to be telephoned of incident, as child may need further treatment treatment.

· Bumps to the head are initially looked at by the member of staff on duty. Where bumps to the head occur the pupil will always go to a First Aider for assessment. Where there is a visible trauma to the head (bruising, bleeding, bump) parents and the class teacher will be contacted. The First Aider records the injury and a letter detailing the incident is sent home to the parent(s). 
· Where a suspected broken bone or dislocation has occurred a First Aider is contacted to access the injury. Parents are then contacted. In extreme cases it may be necessary to call for the assistance of ambulance.
· Where a child presents themselves as unwell an initial assessment of their condition is made and they may then be monitored in the classroom for a period of time. If deemed necessary the children are sent to the School Office and parent(s) are contacted to collect the pupil and take them home.
· Where a pupil is physically sick, the parent(s) are contacted as a matter of course and asked to collect their child. The parent(s) are then asked to keep their child at home for at least 48 hours.
· Where a pupil presents with a rash this is assessed by a First Aider, and if deemed necessary the parents are contacted.
· Where a more serious accident has occurred involving pupil(s), staff, parents or other adults, the details of the accident / incident is recorded on a specific form and kept in the accident / incident file in the office. It may be further necessary to send a copy of this to the Local Authority.
· Staff may make contact with the parent(s) of a pupil who has presented as possibly needing first aid. This would be to inform them of the details of the accident / incident prior to the child going home at the end of the school day. It may also be to inform them that further treatment may be necessary, for example a trip to the dentist.

Use of Medicines
· Two members of staff should be present (only those that are happy to do so) when administering medicines to pupils in cases where a child is prescribed four doses of medicine per day. In these cases the school MUST receive written request, stating dosage and time. In other cases parents may by arrangement visit the school to administer medicines to their own child. All medicines that require refrigeration will be kept in the fridge within the staff room. Any staff medication will be kept in a separate labelled box within the fridge.
· Where a pupil or pupils have an inhaler, this is kept by the pupil’s own class teacher in a labelled box. When the pupil attends lessons, other than in their own class room, e.g. PE or swimming, the inhaler is put in the ‘inhaler box’ and taken over with the pupil and given to the teacher responsible for that lesson. An assessment about the need for the administering of the inhaler is made through liaison with the school nurse, parents and assessment of the pupil. A care plan is written for these pupils by the School Nurse. Some pupils may recognise their need and notify a member of staff. Some of the inhalers are administered through a neubuhaler (a spacer device), e.g. ‘volumatic’ and need the assistance of an adult to ensure the medicine is correctly applied. 
Specific Conditions
Nut Allergies
At present there are no pupils who have serious nut allergies that may require the administration of an epipen in cases of an incident. The school operates a ‘no nuts’ policy. Pupils may not bring in cakes or other chocolates into school, unless they are nut-free. The staff room is also a nut free environment. 

Orange Allergy
At present there is one member of staff who has a serious orange allergy that may require the administration of an EpiPen.  The school operates a ‘no oranges’ policy.  
Physical Sickness
If a pupil is physically sick inside the school building a special disinfectant powder is covered to cover the vomit and the school cleaning department is then notified. They then are responsible for the cleaning of the area affected.
At the beginning of each academic year all staff are made aware of all pupil ailments by the Office staff, who provide documented information on the ailments, conditions and treatments (that have been supplied by parents regarding their children). This is confidential medical information and as such is kept within the confines of  the staffroom, as this information comes under the Data Protection Act. After school care also have a copy.
Foundation Stage Team
In Accordance with statutory requirements (EYFS), a Paediatric First Aider is at the School. 
Cuts, bumps and injuries are dealt with by nursery staff and the injury is recorded in a separate accident book and the parent informed at the end of the day, via a letter. More serious injuries are dealt with as outlined in the primary school procedures.
Sanitary Accidents
In the case of a pupil wetting themselves, the attendant members of staff member will wear a pair of gloves, to assist in the changing and washing of the pupil. The soiled clothing is placed in a ‘nappy sack’; double bagged using an ordinary plastic bag, kept on the pupil’s peg and sent home at the end of the school day. A supply of clean clothing is kept in school.
After-School Care
The after-school care team have a separate first aid kit which is kept in a locked cupboard in the after school care room. At the beginning of each academic year the Office staff provides information on the ailments, conditions and treatments (that have been supplied by parents regarding their children). This is confidential medical information and kept in the locked cupboard within the confines of the after school area.
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Current list of school first aiders

	Angela McClelland (year 1)
	Janet Barnikel (Paediatric - Reception)

	Jacqui Dove (year 6)
	Sarah Vincent (year 3)

	Lorraine Bulpitt (year 1)
	Dorota Pluta (year 2)

	Carla Skinner (year 6)
	Hayley-Moore Smith (year 6)

	Becky Singleton (year 2)
	Gill Jones (Paediatric - Reception)

	Becky Martin (Reception)
	


Appendix 2

First Aid Procedures 2011-2012

Mrs McClelland (Lead First Aider) will ensure that cold compresses are in COOL BAGS in first aid boxes. The staff member allocated FIRST AID MUST return cold compresses to the freezer section of the BREAKFAST CLUB fridge – (PE cupboard) at the end of lunchtime.

GLOVES MUST BE WORN when dealing with all BODILY FLUIDS and then DOUBLE bagged (bags provided in box). BODILY FLUID GRANULES to be used as per instructions (ADULT FIRST AIDER only).
Please use small pieces of paper towel to clean grazes / cuts, dampened with water (spray bottle). Dry area with a clean, dry piece of paper towel.

Please use large, green cloths to cover cold compresses and to be put into bin after use.
Gauze pads to be used to apply pressure to reduce EXCESSIVE BLEEDING. A dressing bandage should then be applied(on top),if bleeding continues. Plasters are NOT to be applied.

Parents/carers to be telephoned of incident, as child may need further MEDICAL treatment.
All accident/head injury forms to be completed by an ADULT.  HEAD INJURY sheet must go home for all VISIBLE trauma to heads (BUMP/BRUISING/BLEEDING). Parents/carers to be telephoned to inform them of HEAD INJURY and again, if child appears UNWELL later ( MEDICAL TREATMENT  may needed).
Please put all rubbish in a white plastic sac and then into the bin.

Keep completed forms in the first aid box, as Mrs McClelland  will restock boxes and place file in FIRST AID folder – Denise’s Office.   
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