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Oakhurst Community Primary School
Pioneer Road, Swindon, SN25 2HY
Telephone: 01793 734754
APPLICATION FORM FOR HIRE OF SCHOOL PREMISES

APPLICANT

Applicant’s Name/Organisation Name………………………………………………………………………................................
Address…………………………………………………………Telephone………………………………………………………….
FACILITY REQUIRED

Date(s) of Hire……………………….……..Time of Hire: From…………..……….To……………..……(include setting up and clearing down time)

Accommodation required………………………………………………………………………………………..............................
Purpose of Hire……………………..………………………………………………………………………….................................
Number of people attending……….…………………………………………………………………………................................
Will food be consumed on the premises? YES/NO Prepared on or off the premises? .......................................................

If the kitchen facilities are to be used, you agree to leave the kitchen area in a clean and tidy condition.
Will music be played on the premises? YES/NO 

(Relevant licences must be produced)

Will electrical equipment be brought onto the premises? YES/NO
(If yes, equipment must be Portable Appliance Tested)
No Alcohol or Smoking is allowed on the school site.

APPLICATION
I hereby apply for use of the premises in accordance with the information provided above.

I agree to abide by the terms and conditions of hire and safety instructions provided to me.

I agree to pay the sum of £……………………….upon receipt of invoice in accordance with the School’s payment terms for the above hire including VAT where applicable. I understand that hire charges are subject to annual review.

I agree to provide the indemnity required by the terms and conditions and will produce the insurance certificate prior to the date of hire. I understand that the hire may not take place if an insurance certificate is not produced.

I declare that to the best of my knowledge and belief, the information provided by me is correct.

Signed (Applicant)…………………………………………………………………. Date…………………………………………...

Name……………………………………………………………………………………………………………………………………

CONSENT FOR HIRE
This application for hire has been approved on behalf of the School:

Signed………………………………………………………………………………..Date…………………………………………...
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