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A complete guide to starting school in September.

Introduction
Starting a new school can be an exciting yet daunting prospect for children and parents alike, with so much new information and new routines to take on board. With this in mind, we have put together this booklet to try to answer some of your questions that both you and your child may have, before the school year begins. 
A detailed prospectus will be sent home at the beginning of the new term.
Important dates and contact details
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Important dates

School opens Wednesday 8th September

Preview opening

Tuesday 7th September 2.00 p.m.-3.00 p.m.

School telephone number

01793 734754

School email address 

admin@oakhurst.swindon.sch.uk
head@oakhurst.swindon.sch.uk 
School website

www.oakhurst.swindon.sch.uk
Term dates

Term and holiday dates are available from the school office and school website. 

There are five (six in 2010/2011) non-teaching days (TD days) a year in addition to the school holidays when the school is closed to children.  This year we have been granted 3 extra closure days in order to prepare our new school. You will be informed of the remaining TD days at the beginning of term.
Contacting the school during the summer holiday

Please note that from Thursday 22nd July until Wednesday 1st September, we can only be contacted via email as we do not have access to the new building until the end of August.
Staff list
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The Oakhurst Teaching Team

Mr Dale Burr - Headteacher 
Miss Kasia Wojewodka - Deputy Headteacher 
Mrs Denise Barkham - Bursar  
Mrs Jenny Davis - Admin Assistant  
Mrs Tuck – Nursery Teacher (Monday-Wednesday)

Mrs Trott – Nursery Teacher (Thursday-Friday)

Mrs Jones –Foundation Stage Leader and Reception Teacher

Miss Stratton- Reception Teacher

Miss Wojewodka – Year 1/2 Teacher and KS1 Leader
Mr Ladva – Year 1 Teacher

Miss Luke – Year 2 Teacher
Miss Horrobin – Year 3 Teacher

Mrs Wood – Year 4 Teacher (Monday-Wednesday)
Mrs Pearson – Year 4 Teacher (Thursday-Friday)

Mr Evans – Year 5/6 Teacher 

Madame Bond – French teacher

Teaching Assistants
Mrs Askins – Nursery Nurse

Mrs Kingston – Nursery  



Mrs Barnikel - Reception            
 

Mrs Dunning - Reception



Mrs Fewings – Year 1
Mrs McClelland – Year 1/2

Mrs Bulpitt – Year 2

Mrs Singleton – Year 3

Mrs Taylor – Year 4

Mrs Newnham – Year 5/6 & SEN support

Mrs Moore-Smith – SEN support

Mrs Doran – SEN support

Class organisation and current numbers in each class
Nursery 1 Edinburgh – Mrs Tuck and Mrs Trott (26 children per session)

Nursery 2 Cardiff – Mrs Tuck and Mrs Trott (26 children per session)

Reception 1 Belfast – Mrs Jones (30 children)

Reception 2 London – Miss Stratton (30 children)

Year 1 Rome – Mr Ladva (23 children)

Year 1/2 Athens – Miss Wojewodka (23 children)

Year 2 Paris – Miss Luke (21 children)

Year 3 Nairobi – Miss Horrobin (26 children)

Year 4 Santiago – Mrs Wood and Mrs Pearson (15 children)

Year 5/6 Kathmandu – Mr Evans (15 children)
Daily routines
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School opening times

Oakhurst Community Primary School is open from 8.45 a.m. and registration is at 9.00 a.m. If your child arrives after this time, please go to the office and sign your child in. Please be aware that your child will be marked late in the class register. 
School finishes at 3.15 p.m. each afternoon.

	Start
	Break
	Lunch
	Break
	End

	8.45 –9.00 a.m.
	10.15-10.30 a.m.
	12.00 – 1.00 p.m. (YR-Y2)
12.10-1.00 p.m. (Y3-Y6)
	2.00-2.10 p.m.
	3.15 p.m.


Collection from school

If another adult is collecting your child, please (ideally!) write a letter to confirm the arrangements and if possible allow the staff to meet the adult before-hand. In the case of an emergency please contact the school on 01793 734754 and give a brief description and name of the responsible adult. 

Breakfast Club

The school operates a breakfast club from 7.45 a.m. each morning.  Registration is essential.  Booking forms are available from the office or website.  Breakfast club will begin on Wednesday 8th September.

After-school Club

This is open from 3.15 until 6.00 p.m. and is exclusively used by the pupils of Oakhurst School.  After-school club will begin on Monday 13th September.  More details will be available in September.

Lunch time
You can either provide your child with a packed lunch from home or purchase a packed lunch or hot meal from school.  Please support our healthy approach to eating by providing a healthy packed lunch that does not include sweets and fizzy drinks. We also operate a ‘nut free’ policy.
From September all hot dinners will be cooked on the premises by our chosen provider, ‘Chalk and Cheese’.  A taster session has been organised on Tuesday 7th September between 2.00 p.m. – 3.00 p.m.  A further session will be available during the first term.

Children are supervised at lunchtime by our team of Play leaders.
Cool Milk
During the morning break, milk is available to all children. This is provided free to the under fives and for a small charge to other children. Please collect the form from the school office. Free fruit and vegetables are also available to children in Key Stage One.  
Water in class

Named water bottles can be stored and filled in the classroom so that children can access them easily during the school day. 
Cycling to school
There will be storage facilities for cycling to school in the new build. We ask children to walk their bike or scooter whilst on the school grounds.
Health and Safety
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Medical needs in school

The school follows advice from the Local Authority concerning medicines in school.  This is summarised below:
· We will ensure that all pupils who have special medical needs are supported in school
· We have a duty to act as any 'reasonably prudent' parent would
· Staff will be familiar with children's conditions and necessary precautions
· Medication prescribed by a GP may be administered in exceptional circumstances however the medicine MUST have the attached prescription label or box
· No medication can be given without specific written consent of parents
· Non-prescribed medicines will not be given
· Many "three times a day" medicines/ointments can be given before school, after school and at bedtime and do not need to be given during the school day.
The policy at school is as follows:
· Children should not hold medicines/tablets/ointments of any kind except asthma inhalers
· If a GP/hospital has prescribed a medicine that must be taken during the school day, a written request must be received by the school and the appropriate form completed
· The parent (or carer) not the child, must bring the medicine to school, and medication must be in the safe keeping of an adult at school
· A record of times/amounts of medication given will be kept
· The school reserves the right to refuse to administer medicines, and to request the parent come into school in order to give medicine at specific times
· There will be times when unique or unusual circumstances require additional action, but the above will cover most situations.
Medical appointments
As much as possible we do ask that medical appointments are made out of school time. However we do understand that this is not always possible. If your child has to be taken out of school for a medical appointment, the school must be advised in writing, so that it can be appropriately marked in the register. The letter can be handed to a member of staff in class or emailed to the office. When you come to collect your child for your appointment, we ask for you to come to the office and sign your child out in a separate register. 

Illness
If your child is absent from school through illness it is important that you inform the school, by 9.15 a.m. on the first day of the illness.  You do not need to inform us each day of your child’s illness, but a follow up letter is necessary on their return to school so that absences can be recorded correctly. If the school is not informed by letter (or email) the absence will be marked as ‘unauthorised’ in the class register.

Head lice
The school office has useful information, courtesy of the School Nurse, on how to deal with head lice. Do not be embarrassed to let your class teacher know; it is very common. We will not enclose your child’s name but a general letter will go to other parents to make them aware of the situation, so that they can treat their own children as well. 

Photograph consent

Throughout your child’s time at Oakhurst Community Primary School, your children will probably have the opportunity to have their photographs taken many times, whether it is for the local paper, during school plays, or for the school brochures and website. We do understand that there are circumstances in which parents may not wish for their child to be photographed for any reason, please complete the form enclosed in the induction pack relating to this subject and return to school so that any confusion may be avoided. 

Emergency contact number(s)

In your admissions pack you will find an emergency contact form. This will need to be completed and returned to the school office. If any of the particulars you have given us change for any reason, please let us know as soon as possible, this way we will be able to contact you immediately should your child become ill or have an accident. 

First aid

School staff will administer minor first aid if your child has a fall or bump.  It is school policy to inform parents whenever a child has a knock to the head no matter how minor so please do not be alarmed if you receive a call.  We will also contact you if we believe your child needs medical attention or if they appear unwell during the course of the day and need to go home.  
Car Parking
There are no parking facilities within the school grounds.  If you have to use a car to bring or to collect your child please show consideration to our neighbours and do not block driveways etc. 
Attendance
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Holidays in term time
 A child can only be kept from school for a legitimate reason:

· Illness or medical appointments

· Exclusion by the school

All requests for absence during term time must be made in advance on a ‘Holiday Request Form’. Unless there is a special reason why the holiday cannot be taken out of term time, it is likely to be recorded as an unauthorised absence. 
The Educational Welfare Office monitors the school registers and will intervene when a child’s attendance falls below 90% or where a child is persistently late to school.

Uniform
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Boys 
· Black shorts or trousers 
· Black shoes
· White polo (with or without the school logo)
· Purple sweatshirt or fleece with the school logo
Girls 
· Black skirt, trousers or pinafore
· Purple summer dress 
· Black shoes (low heels)
· White polo (with or without the school logo)
· Purple sweatshirt/fleece/cardigan with the school logo
PE 
· Black shorts/skirt 
· White t-shirt 
· Daps/plimsolls/trainers 
We believe a school uniform and a smart appearance promote a sense of identity and pride in our school. We ask parents to support the school uniform policy.  Uniform is available from Trutex in the Brunel Centre.
PE kits should be kept in school throughout the week.   Please ensure all items of uniform are labelled, including PE kits. The kits should include black shorts, a white   t–shirt and daps/trainers. 
Children must tape ear piercings when taking part in PE lessons.  
Lost property
If your child loses an item of clothing, please check in and around the class. If it is not found, a member of staff can direct you to the lost property box.  
Other important information
[image: image8.jpg]



Newsletters and letters home

Please check your child’s book bag regularly – we send home a fortnightly newsletter, periodic letters and leaflets informing you of events, requesting information etc.  Copies of all letters and newsletters can also be found on our website.  In order to improve communication with parents, we can also send text message reminders to parents.   

Clubs

We run a range of school clubs that change on a termly basis.  Letters giving full details of clubs, days, times etc are sent out at the beginning of each term.  
Volunteers in school

We are always happy to hear from any parent who would like to help out within school.  As part of our child protection procedures all volunteers must undergo a Criminal Record Bureau check.  Forms are available from the school office and the admin staff will be more than happy to help you complete the form.

Progress reports
Parents receive an annual written report in July each year.  In addition we hold two parents’ evenings a year; these are an opportunity to discuss your child’s progress with their teacher.  However if you have any concerns regarding either your child’s progress or well-being please don’t wait until a parents’ evening but book an appointment to talk with your child’s teacher after school.

Oakhurst Community Primary School PTA

We have an active and enthusiastic ‘Parent, Teacher Association’ called FOCuS (Friends of Oakhurst Community School) who organise events for both children and adults to raise money for the school. Events have included fetes, popcorn clubs, bingo and so much more. These events have allowed the school to purchase resources we would not necessarily have been able to from the schools own budget. The PTA is always on the look-out for new recruits and your support would be much appreciated.
Music lessons

Please let us know if your child would like to receive any individual or small group music tuition so we can arrange this through the Swindon Music Service.  We anticipate lessons starting in October. 

	













